Required Documents for demand attestation
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A.Main Documents Y VR D CR RV WA |
® Demand Letter soadb ol
® [Employment Agreement R Y-S
® Power of Attorney - e dSg
® Agency Agreement - Ok o Al )i A8
® Guarantee Letter - Ob——ana L

All the documents should be attested from chamber of commerce as well as be stamped and signed from the

company in every page.
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B. Other mandatory documents; AT dgal 3 gl g

Authorization Letter and ID card (for the applicant). (<]l a28al) 456115 ) gom s 4 1300 (e (g 685 ldad

A copy of the company registration certificate [CR] ool el s ) sea
ID copy of the company Owner S, caladyp s pa
A Copy of Electronic Wokala. . Qg g SIS ) e 3y 5o

Name list of existing Nepalese workers, if any, with their mobile numbers.and iqama Number.
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Bank statement of salary of the workers for last three months to be provided upon the request of the Embassy
(including the details of working hours, overtime hours and other benefits).
el Jaaldlh paidaly) § i) qulla o UL Lgandi oy 6 pdY) ADEN el Jlaadl qiil g8 S Glual] Cidis
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Guarantee letter from the Recruitment Agency of Nepal to the Embassy.
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Client agreement for supply company/ recruitment agency.
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Note: aadal)
Kindly send these documents to the email: Jaad (_,J\ Cilatiual) o2 J*-“Ji P

shramikmag@gmail.com

For further information regarding recruitment agencies, please visit the following link; <\ l2al) (3o & 3al
¢ AU o) 03 L5 (o s laBILY) CilSa g YIS ) Gl
http://www.dofe.gov.np/Recruting-Agences.aspx
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Date
Company:
DEMAND LETTER CR No:
Dear Sir /Madam Address:

We request you to select and recruit the following suitable personnel
for our company from Nepal as per the details given below

Our block visa below :

Manpower Agency in Nepal :
p gency p b i

Gouvt. License. No :
5 30 3l Baas )
Ul Ja g a8 5 L 50 Al el Aol Allenl) olafinsl 5 lgia

oliof Lisf yuili de gana
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Visa No. : _|::;‘ .(ﬂé
Issue date : " =) ;-”Uu
Expiry date : sl &)
SN | Profession Number of workers Salary _ Salary Food
Male | Female | Total (SR) (in words ) Allowance

Free or SR.300/500

Free or SR.300/500

Free or SR.300/500

Free or SR.300/500

Free or SR.300/500

Free or SR.300/500

Free or SR.300/500

Free or SR.300/500

Free or SR.300/500

Free or SR.300/500

The following Terms & conditions shall be included in the contract

Okl G pyal) dial) (B AN alSa¥) g dag ) Cppadal iy

1) Period of Employment: Two years(renewable)

2) Place of employment: .

3) Air Ticket: Air ticket will be provided by company for
joining the Company for the first time (KTM-KSA) and &
returning home after contract completion.

4) Visa charge is borne by Company itself and will not be
deducted in workers' salary

5) Working Hours: 8 hrs per day, 6 days per week (48 hrs per
week)

6) Over time :Minimum 1.5 times of the salary per hour

7) Probation Period: 90 days from date of entry into KSA

8) Resident Permit: Resident Permit will be provided by the
company free of cost

9) Medical Insurance : Provided by the company

10) Insurance from GOSI (In case of on-duty casualties) :
Provided

11) Accommodation, Water, Electricity & Gas : Provided by the
company free of cost.

12) Transportation:

a. Transportation (Bus): Provided by the company
(to and from the work site)
b. Transportation vehicle : Provided by company

13) Uniform, and Safety Materials : Provided by the company

14) Annual paid Leave : minimum 21 days per year

15) Trip Allowance (for Heavy Driver)

16) Other Terms & Conditions : as per Saudi Labor Law
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Name:
Designation:
Signature:




Date

g

POWER OF ATTORNEY:eLG dgsy
Know all men by these presents:JS sl 13 i s greall alad

That we,

Kingdom of Saudi Arabia, a company dully
organized and existing under and by virtue of the
laws of Kingdom of Saudi Arabia with Registration.
No. Do hereby appointed
Kathmandu, Nepal, a recruitment Agency approved
by the Government of Nepal, Ministry of Labor and
No

to be our true Lawful attorney and

Transport Management, with Registration
Agent in Nepal in respect of handling all the affairs
with the protector of emigrants, Government of
Nepal and sign all required documents by the said
officers in connection with the recruitment
of. (

Employment with us to arrange all matters related to

) Persons against visas as per attached list for

Emigration, etc.

This power of attorney is made in relation to our

demand letter dated :

Our block visa below:
Visa No. :

Issue date :

Expiry date:

In witness whereof, we have executed this power of
attorney on this day In the presence
of the subscribing witnesses.

for and on behalfof ...............

Name :
MD/CEO/HR
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Date &l
EMPLOYMENT CONTRACT JAG i
(f(_)r Nepalese people) (Al AlLnl)
Visa No. : 53 il

A el
Issue date : Leda )
Expiry date: Ll

This agreement is made and entered into

M/S

Kingdom of Saudi Arabia, (herein called the
company as First party) through our lawful attorney

oS e el (2l e JAa g diell 138 Al ) o

i gacad) i o)l ASLaall A58 o
o5 A LS 5 DA (g 5 (U591l s Lk Ll 30
Oy Al il Jlu 4 ) sean (A 2l sidl)

present in Nepal and sl
Mr: _ el e s dasgy daiad) M
Nationality : e i bl
Passport .No : bl
Place of_lssue: ASall g Loy i) e Gyl o3 sl el 138 8 S okl atiay
Date of issue : PRk
In his capacity as the Second Party hereby agreed the
following terms and conditions.
1- The SECOND PARTY agreed to work with the first party as | e85 s <l (e Jaisk s JsY) Coshall wa Jaall U Caylall 385 a6 -
: with the basic salary of Saudi Riyal SR. L A g da g il g (o | REEY S B
(SR 300500 for food zhand free food or minimum saatll AL i il 530 Y
. or food per month. I . ! - .
2- Period of Employment : Two years ( Renewable) L e ) Rl R A dedl e Y
3- Place of employment: L) die ) g alad 5 S0 @l 5 AS Al At Ay (B 40 geull gailai€ (a3 SN €
4-  Air Ticket by company: for joining the company for the first LAl G
time (KTM-KSA,) and returning after contract completion. Jaladl ) (g Lpaad ong¥ g ABY) o ey 4S80 Jonii -0
5- zl/lza (t:h;r_ge is Iforrje Iby Company itself and will not be (£ 531 30l 48 ) & sl L3 L1 6 ¢ psll b clelu 8 el el 1
educted in workers' salary o . L T I
6- Working Hours: 8 Hrs per day , 6 days per week (48 hrs per el il o Jeadl el e I 9‘1 5 il g B 03V
week) A yal) ALl paal ) Jalall J i go )l e Ta La gy (0 gt Lgiaa ¢ A pall 6 sl oA
7- Over time : Minimum 1.5 times of the salary per hour . LA gadll
8- Prol_)ation Periqd: 90 d_ays from dgte o_f entry into_ KSA. e agany gl 50 R U8 G B Rt ) Jelall 7 2% -4
9- Resident permit: Resident permit will be provided by the T il AN S e e 4 . .
company free of the cost A I8 O Gy il o ol (Sl gy -1
10- Accommodation, Water, Electricity & Gas: Provided by the AS A O3 G a5 ol ‘L‘f' d““f Mf‘ C‘“" -
company free of cost. b A LA G Y
11- Medical Insurance: Provided by the company. s A Sl e Jal il g (e W e ) Bl Jalall A0 o e il (1) VY
12- Insurance from GOSI (In case of on-duty casualties): Sl A Jandl g g (305 Sl
Provided i sall Aol s 3,01 056 ()
13- Transportation: i QIS Jand) A e w3 (o3 g 31 Jalall RS, s o - ) gl ¢ 53 14
a. (@) Transportation: provided by the company from o HEo e e T ol )
residence to work place & from work place to residence. ) ) Aalual) 52
b. Transportation vehicle: Provided by the company. JIYI e Ley 21 ¢ il 3)8Y)-15
14- Uniform , and Safety Materials : Provided by the Company et e e e v e
15- Annual paid Leave: Minimum 21 days per year. LA Salal) Al Al ) e Sle A8 s 016
16- Trip allowance (for heavy d_river) _ ) a5 o glaall das i J5Y) Caplal o 53l ¢ el ol e 558 3 Jalall 35 s 8 217
17- In case of death of the applicant during the contract period, . e o e .
the First Party shall agree to repatriate the remains of the | o Gl O By ool oy deall (B ailaal 5} Jalall 335 lla (B Ll 5 ¢ 35,00
deceased at the expense of the company. Both in the case of Adyeadl A5l
death and injury, compensation shall be paid according to . ) )
the Labor Law of the host country. Ol (B adle (o gaie Lo o W5 ()5S Cagu ;S (Al g AN alSa NI Loy il -18
18- Other Terms & Conditions : As per Saudi Labor Law Adpadl 4 gall (& Jleadl 5 Jand)

Company CR NO :

First Party
Name
Signature

Sponsor ID No :

Second Party
Name
Designation
Signature




Date

ol

Our block Visa below
Visa No:

Issue date

Expiry Date

Inter party Recruitment Agreement

This agreement is made and entered into by and between M/s

Registration No.. duly registered under the laws
of Kingdom of Saudi Arabia and represented by

business address at .
in his capacity as hereinafter referred to as the
FIRST PARTY and
M/s

License No. : Kathmandu, Nepal
A company duly registered to deploy manpower from Nepal and
existing under the laws of Nepal, represented by Mr.

in his capacity as herein after
referred to as the SECOND PARTY.
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TERMS & CONDITIONSASaY) 5 1o 5 5l)

1. The SECOND PARTY will make all the arrangement to supply
manpower from Nepal, as per the request and specifications of First
Party.

2. The FIRST PARTY will recruit workers from Nepal through the
SECOND PARTY for his company.

3. The FIRST PARTY will agree to appoint the SECOND PARTY
as its legal representative in Nepal for the purpose of supplying
manpower (Nepalese workers) for his company and will provide all
the required documents such as Power of Attorney, Demand Letter
and Employment Contract for the selected workers.

4. The SECOND PARTYwill be completely responsible to bring
selected manpower from Nepal to Kingdom of Saudi Arabia and
will guarantee for three months. During this period if any one of the
deployed workers found to be medically unfit, refused to work and
got homesick, Second Party will bear all expenses for repatriating the
said workers back to his/her home county and make replacement free
of charges

5. The FIRST PARTYshall make arrangements to make visa for all the
selected workers

6.  The FIRST PARTYshall provide free accommodation &
transportation for the selected workers here in the Kingdom of Saudi
Avrabia as per prevailing Labour Law of the Kingdom of Saudi Arabia
& its own rules.

7. The FIRST PARTY will provide all the facilities incorporated in the
Demand Letter to all the selected workers as per the prevailing
Labour Law of the Kingdom of Saudi Arabia.

8. In caseof death of the applicant during the contract period, the First
Party shall agree to repatriate the remains of the deceased at the
expense of the company. Both in the case of death and injury,
compensation shall be paid according to the Labour Law of the host
country.

9.  This Agreement takes effect upon signing thereof by the both parties
concerned.
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First Party
Name:
Designation :
Signature :

Second Party
Name:
Designation :
Signature :




Date &l
The Director General pladl sl
Department of Foreign Employment AN i gl g Jand) 305 g
Kathmandu, Nepal Il ¢ gl
Subject:LETTER OF GUARANTEE G—ad ol i
Dear sir, )aﬂl.;.ul\
we o

ictrati A X Bsduas A okl s j
Registration No. Address pomn o 58 om pnr s ) g el ASLaaly o)

Kingdom of Saudi Arabia hereby guarantee that

all () Nepalese workers as per our Demand Letter
Date: , recruited through our agent

M/s

License No. Kathmandu, Nepal will be

working in our company in , Kingdom of
Saudi Arabia only throughout their contract period.

Our Block Visa below:
VisaNo

Issue date

Expiry date

We further guarantee that these workers will not be sent
to work in any other establishment or any third country
during the period of contract.

Thank you for your kind co-operation.
Name :

General Manager :
Company :
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Application for Guarantee and Undertaking

H.E. Ambassador,
Embassy of Nepal
Riyadh ,Saudi Arabia

I,

the  sponsor/employer/owner/Director/General ~ Manager/Personnel
Manager of the Company

(Company registration card attached herewith), authorized legally to
decide and sign this undertaking hereby declare the following:

1. The attached Demand letter, Power of Attorney, Agency
Agreement, Employment contract, Guarantee letter and all other
documents submitted herewith are the part of this undertaking.

2. Embassy of Nepal shall be informed of the arrival of the
employees within three months their profession, salary. Status of
residence permit.

3. Embassy of Nepal and its officials can have the access to the
accommodation of the employees and office for the purpose of
inspection.

4.  The salary of the employees shall be given within two weeks of
the completion of the every working months. The employees
shall not be deprived of basic salary in case of failure to provide
them employment by the employer even for a short period.

5. The number of workers mentioned in our demand letter dated

Reference no..... will be deployed only in our
company throughout their contract period.

6. All the employees shall be provided with time card
calculation of overtime allowance.

for

7.  The employees once recruited directly by the company through
its authorized recruiting agency, will not be relegated or
downgraded in terms of position, salary, benefits and work at any
cost. The position and category of the employees shall be decided
prior to selection and recruitment.

8. The photocopy of the employment contract issued by the
company and certified with original signature and stamp by the
authorized recruiting agent at the time of departure from Nepal
will be considered as legally valid contract.

9.  Fees/cost of residence permit, medical, electricity, water and

accommodation shall be borne solely by the employer.

The employees shall be repatriated within one month after the

completion of the contract with all their salaries, dues and

benefits except in cases mutually agreed to stay longer.

Employer shall be fully responsible for the salary and other

facilities of employees even if they are supplied to other

companies.

In case of any misunderstanding/dispute between employer and

the employees, Embassy of Nepal, Riyadh shall be contacted first

for the amicable settlement of the grievances.

All other terms and conditions not mentioned herein shall be

subject to the provisions in the Labor Law of the Kingdom of

Saudi Arabia.

10.

11.

12.

13.

Signature of the sponsor/employer/owner/Director/General
Manager/Personnel Manager

Full Name:

ID No.

Tel No.

Fax No.

Email:

Website:
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